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National Kaohsiung University of Hospitality and Tourism
Guidelines for the Establishment of the Off-Campus Internship
Guidance Committee
Approved at the 497th Administrative Meeting on November 23, 2022
Amended at the 517th Administrative Meeting on October 18, 2023
Amended at the 1st Extraordinary University Affairs Meeting of the 2nd Semester, Academic Year 2025 on April 8, 2026
To promote and administer student off-campus internship affairs, National Kaohsiung
University of Hospitality and Tourism (hereinafter referred to as “the University”), in
accordance with the Guidelines for the Implementation of Off-Campus Internship Supervision
of National Kaohsiung University of Hospitality and Tourism, hereby establishes the Off-
Campus Internship Guidance Committee (hereinafter referred to as “the Committee) and
formulates these Guidelines.
The duties of the Committee are as follows:
(1) To review and approve the evaluation and selection of internship partner institutions.
(2) To review and approve off-campus internship agreements.
(3) To review and handle cases involving the early termination of student internships prior to
completion.
(4) To supervise the implementation of internship guidance and site visits.
(5) To review and revise regulations related to off-campus internships.
(6) To deliberate on other matters related to the protection of students’ rights and interests in
off-campus internships.
The Committee shall consist of one Chairperson, who shall be concurrently held by the Vice
President of the University, and several members. The members shall include the Dean of
Academic Affairs, the Dean of Student Affairs, the Dean of Research and Development, the
Dean of International Affairs, the Director of the Military Training Office, the Deans of each
college, the Head of the Counseling and Guidance Section of the Student Affairs Office, the
Chairpersons (or Program Directors) of each department (or program), representatives of partner
institutions, student representatives, and external legal scholars and experts. The Dean of
Research and Development shall concurrently serve as the Executive Secretary and shall be
responsible for administrative affairs of the Committee.
The Committee shall convene meetings once per month during the academic semester.

Extraordinary meetings may be convened when necessary. A meeting shall require the



attendance of at least one-half of the Committee members to constitute a quorum, and resolutions
shall be adopted upon the approval of a majority of the members present.

Members of the Committee shall serve on an unpaid basis. External members and external
personnel invited to attend meetings may be provided with attendance fees and transportation
expenses in accordance with relevant regulations. The required funding shall be covered by the
University’s relevant budget.

These Guidelines shall be implemented upon approval by the Internship Guidance Committee
and University Affairs Meeting and upon ratification by the President. The same procedure shall

apply to any amendments hereto.

Responsible Unit: Internship Section, Research and Development Office



